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Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxxaeHun npodeccmoHanbHoro ctaHaapTa "CneumanucT B cdepe [okymeHT npegoctasneH KoHcynbTaHTlnoc
3aKkynok" [ata coxpaHeHus: 18.11.2017
(3a...

3apeructpuposaHo B MuHtocte Poccum 7 oktabpsa 2015 r. N 39210

MWHUCTEPCTBO TPYOA U COLMATIbHOW 3ALLNTLI POCCUACKOWN ®EQEPALINU

NPUKA3
ot 10 ceHTAGPsA 2015 r. N 625H

OB YTBEPXAEHUN MPO®ECCUOHAJIbHOIO CTAHOAPTA
"CNEUMAIIUCT B CPEPE 3AKYIMNOK"

B cootBeTcTBUM € nyHkTOM 16 [NpaBun pa3paboTku, YTBEPXKAEHUS U MPUMEHEHUS MPOdeCcCUOHANbHbIX
cTaHOapToB, YTBEPXAEHHbIX nocTaHoBneHuem lpasutenbctBa Poccunckon ®egepaunm ot 22 auBapsa 2013 r. N
23 (CobpaHne 3akoHogaTenbctBa Poccuiickon depepaumm, 2013, N 4, ct. 293; 2014, N 39, ct. 5266),
NprKasbIBalo:

YTBEpAUTb Npunaraembli npodeccrmoHanbHbid ctaHaapT "Cneumannct B cdepe 3akynok”.

MwuHucTp
M.A. TOMWITNH

YTBEepxaeH

npukasom MuHucTepcTBa Tpyaa
N coumnanbHOM 3aLuThl
Poccuiickon ®eaepaunn

oT 10 ceHTs6ps 2015 1. N 625H

MPO®ECCUOHANBHbIA CTAHOAPT

CMEUUANNCT B COEPE 3AKYMNOK

558
PernctpaunoHHbIn
HOoMeEp
|. Obwue cBegeHus
[eatenbHOCTb MO OCYLLECTBEHUIO, KOHTPOIIO U YNpaBneHuto 3akynkamm ans 08.026
obecneyeHns rocygapCTBEHHbIX, MyHULMNANBbHBIX Y KOPMOPATMBHbLIX HYXA
(HaumeHoBaHVe BMAa NpodeCCUOHaNbLHON AEATENBHOCTH) Kog

OcHoBHas Lernb Buaa npodeccuoHanbHom AesTenbHOCTH:

KoHTponb 1 ynpaBneHue 3akynkamu ans aeKTUBHOIO U pe3ynbTaTMBHOMO MCMOJSb30BaHUs CPeacTs,
BblAENEHHbIX Ans o6ecnevyeHns rocyaapCTBEHHbIX, MyHULMMNANbHbIX U KOPNOPaTUBHBLIX HYXA,

"pynna 3aHATUI:
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Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxxaeHun npodeccmoHanbHoro ctaHaapTa "CneumanucT B cdepe [okymeHT npegoctasneH KoHcynbTaHTlnoc
3aKkynok" [ata coxpaHeHus: 18.11.2017
(3a...
1111 PykoBogutenu penepanbHbIX U 1112 Pykosogutenu

pernoHarsbHbIX OPraHOB 3akOHOOATENbHOM (npepcraButenu)

BnacTtun n nx annapartos, AenytaTbl d)e,u,epaanblx n

3aKoHoAaTemNbHbIX COBpaHnin pervoHarbHbLIX OpraHoB

NCNONHUTENBLHOM 1 cyaebHom
BMacTu u nx annapaToB

1113 PykoBoguTtenun opraHoB MECTHOro 1120 PykoBoantenu yupexgeHun,
camoynpasneHus opraHusauui u npeanpusTumn
1213 PykoBoanTtenu B obnactu onpegeneHus 1219 Ynpaensiowme omHaHCOBO-
NONUTUKM 1 NNAHUPOBAHUSA AEATENBHOCTU 3KOHOMUYECKON U
aAMWHUCTPAaTUBHOW

AesiTENbHOCTbIO, He
BXOAsLLME B ApYrue rpynmbl

1221 PykoBogutenu cnyx6 no cbbiTy, MmapkeTuHry | 2411 Byxrantepsbl

2414 OuEeHLWMKM 1 SKCnepTbI 2421 AHaNUTUKN cucTem
yrnpaBneHnsa n opraHmsaumm

2425 CneunanucTbl OpraHoB rocygapCTBEHHON 2522 CncTteMHble agMUHUCTPaTopbI
BMacTu
2529 Cneumanuctbl no 6a3am AaHHbIX U ceTaMm, He | 2611 KOpucThl

BXOAsILLME B ApYrve rpynmbl

2631 OKOHOMUCThI 3313 MomoLHMKn Byxrantepos
3322 AreHTbl N0 KOMMEPYECKMM NpoAaKam 3323 3akynwmkm
3342 CpefnHui lopngnyeckuin nepcoHan 3359 CpeaHeTexHU4eCcKnin

nepcoHan Ha
rocyoapcTBeHHoM cryxbe, He
BXOAALLMIA B ApYyrue rpynmbl

4132 Cnyxalme no BBeAEHWIO OaHHbIX 4311 Cnyxalume no 6yxranTepCkum
onepauusim u yyety

4312 Cnyxawme no obpaboTke CTaTUCTUHECKON, 0110 Oduuepbl oencTBUTENBHOM
¢MHaAHCOBOW N CTPaxoBon MHopmaLmm n BOEHHOW CryX0bl
BEAEHMIO pacyeToB

(kog OK3 (HaMmeHoBaHwue) (kog OKS3) (HanmeHoBaHuUe)
<1>)

OTHeceHue K BUgamM 3KOHOMUYECKOWN OeATeNbHOCTMU:

68.1 Mokynka n npogaxa cOOCTBEHHOIO HEABMXMMOrO MMYLLIECTBA

68.2 ApeHpa v ynpaBneHue coOOCTBEHHbIM UM apeHAOBaHHbIM HEABWXNMbBIM MMYLLECTBOM

70.2 KoHcynbTupoBaHue no Bonpocam yrnpasreHns

82.11 [eatenbHOCTb aAMUHUCTPATUBHO-XO3AMCTBEHHAS KOMIMMEKCHas No obecneYeHnto
paboTbl opraHu3auunm
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Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxxaeHun npodeccmoHanbHoro ctaHaapTa "CneumanucT B cdepe

3aKkynok" [ata coxpaHeHus: 18.11.2017
(3a...
84.1 [leaTenbHOCTb OpraHoB rocy4apCTBEHHOIO yNpaBfeHnsl 1 MECTHOTo CaMoynpaBIieHus
no Bonpocam o6LLEero 1 coumnanbHO-3KOHOMUYECKOTO Xapakrepa
84.2 MpenocTtaBneHme rocyaapCTBEHHbIX YCnyr obLLecTBy
84.3 [earenbHocTb B 06racty 06s13aTENbHOIO coLumManbHOro obecneyeHust
99.00 [earenbHOCTb 3KCTEpPUTOPUATbHBIX OpraHu3auui 1 OpraHos
(kog OKB3[ (HaMMeHOBaHWe BMAA SKOHOMUYECKOW OESATENBHOCTM)
<2>)

[I. OnncaHne TpyaoBbIX MYHKLMA, BXOASLLMNX
B npodheccroHanbHbIn cTaHaapT (PyHKUMOoHanNbHasa kapta suaa
npoceccuoHaneHon OeATensHoOCTM)

[okymeHT npegoctasneH KoHcynbTaHTlnoc

O606LeHHbIe TpyAoOBblE PYHKLMM TpyaoBble YHKLUN
Koa HavMeHoBaHue ypOBeHb HavMeHoBaHue koA YpPOBEHb
KBanMgu (nogypoBeHb)
Kaumm KBanudunkalmm
A ObecneyeHune 5 MpenBapuTenbHbI COOP AaHHbIX O A/01.5 5
3aKynok ans noTpebHOCTAX, LeHax Ha ToBapsbl,
rocygapCTBEHHbIX, paboTbl, ycnyru
MYHMUMNANbHBLIX U
KoprnopaTuBHbIX [MogroToBka 3aKyrno4How A/02.5
HYXO OOKYMeHTaLumm
O6paboTka pe3ynbTaToB 3aKynku u A/03.5
3aKmYeHne KOHTpakTa
B OcywecTtBneHune 6 CocTtaBneHve nNnaHoB u B/01.6 6
3aKynok ans o6ocHOBaHMe 3aKynok
rocygapCTBEHHbIX,
MyHULMNanbHbIX U OcyuecTBneHne npouenyp 3aKynok B/02.6
KOpropaTUBHbIX
HyXnO
C dkecnepTtmsa 7 MpoBepka cobnogeHnii ycnosum C/o1.7 7
pe3ynbTaToB KOHTpakTa
3aKynok, npuemMka
KOHTpaKkTa lNpoBepka kayecTBa C/02.7
npencTaBrneHHbIX TOBapoB, pabor,
ycnyr
D KoHTponb B chepe 8 MoHUTOpPUHT B chepe 3akynok D/01.8 8
3aKynok
AyauT 1 KOHTpOIb B cpepe 3aKynok D/02.8
[ll. XapakTepucTuka 0606LLEeHHBIX TPYA0BbLIX (OYHKLUNIA
3.1. O606LeHHas TpygoBas pyHKUNS
HaunmeHoBaH | ObGecneyeHune 3aKkyrnok sl rocyAapCTBEHHBbIX, Ko YpoBeHb 5
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Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxxaeHun npodeccmoHanbHoro ctaHaapTa "CneumanucT B cdepe [okymeHT npegoctasneH KoHcynbTaHTlnoc
3aKkynok" [ata coxpaHeHus: 18.11.2017
(3a...
ne MYHULMNANbHbIX Y KOPNOPaTUBHbIX HYXA KBanudukaumm
MpouncxoxaeHune
P KAe . 3aMmcTBOBaHO U3
06006weHHon Tpyaoson | OpurmHan X
opurMHana
OYHKLMN
Kon PernctpaunoHHbIn
opurMHana HoMep
npodgeccnoHansHor
O CTaHgapTa
BoamoxHble Cneumannct no 3akynkam
HanMeHOBaHMs PaboTHWMK KOHTPaKTHOW CIy06bl
OOMKHOCTEN, KOHTpaKTHbIV ynpaBnsioLwmn
npodgeccuii
TpeboBaHus Kk CpegHee npodeccroHanbHoe obpasoBaHne
0bpas3oBaHuio U1 [ononHuTensHoe NpodeccrnoHanbHoe obpasoBaHme - NPOrpaMmbl MOBbLILLEHNUS
oby4eHunto KBanudukauumn n nporpaMmmbl NpodeccnoHasnbHoOn NepenoaroToBkn B cdepe
3aKynokK
TpeboBaHuA K onbITy -
npakTudeckon paboThbl
Ocobble ycnosus -
gonycka k pabote
Opyrue xapaktepuctuku |-
[ononHuTenbHbIe XapakTepUCTUKA
HaumeHoBaHWe gokymeHTa Kog HanmeHoBaHve 6a3oBow rpynmnbl, JOMKHOCTU (Npodheccum) nnm
cneyunanbHOCTH

OK3 3313 MomoLHKMKN ByxrantepoB

3322 AreHTbI M0 KOMMEpPYECKNUM npojaxam

3323 3akynLmkm

3342 CpegHui opugnyecknii nepcoHan

3359 CpenHeTeEXHMYECKUI NepCoHan Ha rocyaapCTBEHHON cnyxbe,

He BXOAALLMIA B Apyrie rpynmbl

4132 Cnyxalue no BBEAEHNIO AaHHbIX
4311 Cnyxalume no 6yxrantepckum onepauusim n y4eTy
4312 Cnyxawue no obpaboTke cTaTMcTU4eckon, hUHaAHCOBOM U

CTpaxoBoV MHopMaLIMKN U BEAEeHWI0 pacyeToB

0110 Odmuepbl AENCTBUTENBHON BOEHHOMN CITYXObI
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Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxxaeHun npodeccmoHanbHoro ctaHaapTa "CneumanucT B cdepe [okymeHT npegoctasneH KoHcynbTaHTlnoc
3aKkynok" [ata coxpaHeHus: 18.11.2017
(3a...

EKC <3> - Cneumanuct

OKNATP <4> 26541 Cneunanuct

3.1.1. Tpynoas dyHKUuA

MpenBaputenbHbIn COOp OAHHBIX O YpoBeHb
HaunmeHoBaH
e noTpebHOCTAX, LeHax Ha ToBapbl, paboTel, ycnyrn | Kog [A/01.5 |(nogypoBeHb) 5
KBanudgukaumm
Hpomcxozk,u.eHme OpuruHan X 3aumcTBOBaHO U3
TPYAoBOW PyHKLMK opuvrnHana
Koa PernctpaunoHHbIn
opurMHana Homep
npodeccnoHansHor
0 CTaHgapTa
TpynoBble gencTems O6paboTka 1 aHanu3 uHopmaumm o LeHax Ha ToBapbl, paboTbl, ycrnyru

MogrotoBka un HanpasneHne ﬂerﬂaLIJeHVIVI K onpegernedHnio noctaBLUMKOB
(FIO,D,pﬂ/J,‘-IVIKOB, VICI'IOJ'IHVITGJ'IGVI) pas3fiM4HbIMU cnocobamum

O6paboTka, hopMMpoBaHne U XxpaHeHue AaHHbIX, UHpopMaunn, JOKYMEHTOB, B
TOM YMCe NOMNYyYEHHbIX OT MOCTaBLUUKOB (NOAPASYMKOB, UCTIONHUTENEN)

Heobxogumble YMEeHUA Mcnonb3oBaTtb BbIHUCIIUTEJIbHYIO U NHYIO BCrNoMoOraTtesibHylo TEXHUKY, cpeacTtBa
CBA3N U KOMMYHVIKaLI,I/Iﬁ

Co3pgaBatb 1 BeCT! MHPOPMaLMOHHY0 6a3y AaHHbIX

MN3rotaBnuBatb [JOKYMEHTbI, (QOpPMWUPOBAaTbL, apxXWUBMPOBaTb, HamnpaBnsiTb
OOKYMEHTbI U MHbopmaLuio

0O606LWaTb Nony4yeHHylo WMHGOPMaLUMo, LeHbl Ha ToBapbl, pabGoTbl, ycnyru,
cTaTucTuyeckn ee obpabaTtbiBaTh U OPMYNMpPOBaTb aHanNUTUYecKke BbIBOAbI

Heobxogumble 3HaHna | TpeboBaHus 3akoHogaTenbcTBa Poccuiickon ®Pegepauum U HOPMATUBHbIX
NMpPaBOBbIX aKTOB, PErYNMPYIOLLMX AeATeNbHOCTb B cdhepe 3aKynok

OcHosBbl rpaxgaHckKoro, OromxeTHOro, 3EeMeJbHOro, TPpyAoBOro n
AAMUHUCTPATUBHOIO 3aKOHO4aTes1bCTBa B YaCTu NPpUMEHEeHUA K 3aKyrnkam

OcCHOBbI aHTUMOHOMOMBHOIO 3aKOHOAATENbLCTBA

OcHosBbl 6yxranTepCKoro yd4eTa B HaCTu NpUMMEeHEeHUA K 3aKyrnkam

OcobeHHoCTM LeHoo6pa3oBaHMs Ha pbiHKe (MO HanpaBneHusM)

MeToapbl onpepeneHna wu 00OCHOBaHUSA HayamnbHbIX MakKCUManbHbIX LEeH
KOHTpakKTa

OcHosBbl MH(bOpMaTMKM B 4aCTu NpUMeHeHNd K 3aKynkam

KOHcyanaHTﬂnmc www.consultant.ru CtpaHuua 6 us 27

HageXHas npaBoBas noaaepxkka


http://www.consultant.ru/
http://www.consultant.ru/

Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxxaeHun npodeccmoHanbHoro ctaHaapTa "CneumanucT B cdepe [okymeHT npegoctasneH KoHcynbTaHTlnoc
3aKkynok" [ata coxpaHeHus: 18.11.2017
(3a...

OTuka genoBoro obLeHns n npasuia seaeHnA neperosopos

OucumnnuHa Tpyaa u BHYTPEHHUI TPYOOBOW pacnopsaok

TpeboBaHusi oxpaHbl Tpyaa

Opyrue xapakrepuctukm | Heobxogmmble aTudeckne HOpMbI:

- cobniogatb KOHUAEHUMaNbHOCTb NHpopMaLUK;

- cobnogaTh 3TUKY OENOBOro 06LleHuns;

- 3aHuMaTb aKTMBHyW nosuvumio B Oopbbe C npodeccnoHanbHom
HeJ0OpPOCOBECTHOCTHIO;

- He pasrnawaTb MaTepuarnbl pabo4mx nccrneaoBaHun;

- He co3faBaTb KOHNUKTHbIE CUTyaUMmM Ha paboyem mMecTe;

- He coBepwaTtb [OEWCTBUN, KOTOpble AOUCKPeOUTUPYKT npodeccuo wu
penyTauuio KOmnner;

- He gonyckaTb KNeBeTy M pacnpoCTpaHeHWe CBEeAEHWN, NMopoyvallMX WHbIe
opraHusaumm u konner

3.1.2. TpynoBas dyHKUMSA

MoaroToBKa 3aKyno4yHOM AOKYMEHTaLUK YpoBeHb
HanmeHoBaH
e Kog [A/02.5 |(nogypoBeHb) 5
KBanudukaumm
MpoucxoxgeHve 3aMMcTBOBaHO 13
P L OpwurunHan X
TPYOOBOW PYHKLUK opurnHana
Kon PerncrpaunoHHbIn
opuruHana Homep
npodeccroHansHor
0 CTaHgapTa
TpynoBble AencTBUSA dopmmpoBaHne HavYanbHOM (MakCMMarnbHOM) LieHbl 3aKymnKu
dopmmpoBaHme onucaHnst oo bekTa 3akynku
dopmupoBaHne TpeboBaHWiA, NPESBABMISEMbIX K YHACTHUKY 3aKyMKu
dopmupoBaHme Nopsaka OLEHKN Y4aCTHUKOB
dopmMurpoBaHMe NpoeKkTa KOHTpaKTa
CocTtaBneHuve 3aKkyno4yHom AOKyMeHTaLmm
MoarotoBka 1 NyénuyHoe pasmelleHne U3BeELLEHMS 06 OCYLLIECTBIIEHUMN 3aKYIKK,
OOKYMEHTaLMN O 3aKynKax, MPOEeKTOB KOHTPAaKTOB
OcyuiecTBneHne npoBepkn HeobxoouMoW [OKYMEHTauuu nAns NpoBefeHus
3aKyno4HOW npouenypbl
OcyulecTBneHne opraHM3aLMOHHO-TEXHUYECKOrO obecneveHuns OesaTerbHOCTU
3aKyMOYHbIX KOMUCCUIA
OcyLiecTBNeHNE MOHUTOPWHIa MOCTaBLUMKOB (MNOOPSAYMKOB, UCMONHUTENEN) U
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Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H

"O6 yTBepxxaeHun npodeccmoHanbHoro ctaHaapTa "CneumanucT B cdepe [okymeHT npegoctasneH KoHcynbTaHTlnoc
3aKkynok" [ata coxpaHeHus: 18.11.2017
(3a...

3aKas34MKoB B cchepe 3aKynok

Heobxognmelie yYMeHUaA Mcnonb3oBaTtb BbIYUCITUTENTBHYIO U MHYIKO BCNOMOraTeribHy0 TEXHUKY, cpeacTtea
CBA3N U KOMMyHMKaLlMVI

O60CHOBbLIBaTb Ha4yarnbHy (MakCUMarnbHY0) LeHY 3aKyrnku

OnucbiBaTb O6BEKT 3aKynku

Pa3pabaTbiBaTb 3aKynoYHy0 JOKYMEHTaLMIO

PabotaTtb B eanHOM MHOPMALMOHHONM CUCTEME

BsanmopgencreoBaThb C 3aKyno4YHbIMN KOMUCCUAMU N TEXHUYECKN obecneunBaTb
0eATeNIbHOCTb 3aKynO4YHbIX KOoMuccum

Heobxogumble 3HaHusa | TpeboBaHus 3akoHogdaTtenbcTBa Poccunckon Pegepaumm M HOPMAaTUBHbBIX
NpaBOBbIX aKTOB, PETYNNPYIOLLNX OEATENBHOCTL B chepe 3aKynok

OcHOBbI  rpaxkpgaHckoro,  OIOKETHOro,  3eMenbHOro,  TPyaoBOrO U
aAMUHUCTPATUBHOIO 3aKoHOAaTeNbCTBa B YacTh NMPUMEHEHUS K 3aKyrnkam

OCHOBbI aHTMMOHOMOJTLHOIO 3aKOHOAATENLCTBA

OcHOBbI ByXranTepckoro y4eta B 4acTv NPUMEHEHNS K 3aKyrkam

OcobeHHOCTM cocTaBneHMS 3aKynqu0|7| AOOKymMmeHTauumn

Metogbl onpegeneHns n OBOCHOBaHWS HadanbHbIX (MakKCMMarbHbIX) LEH
KOHTpakTa

OcHosBbl I/IHCbOpMaTI/IKM B 4aCTN NPpUMEHEHUA K 3aKynkKam

OTuka genoBoro obLeHMs 1 NpaBuna BeAEHNsI NEPEroBOPOB

OvcumnnvHa Tpyaa 1 BHYTPEHHWIA TPYOOBOW pacnopsnok

TpeboBaHusa oxpaHbl Tpyga

Opyrne xapaktepuctukm | Heobxoammble aTMYeckne HopMbI:

- cobniogaTb KOHbuAeHUManbHOCTb NHdopMaLum;

- cobnogaTb 3TUKY 4EeNOoBOro o6LleHuns;

- 3aHuMaTb aKkTMBHyl nosuumio B 6Gopbbe ¢ npodeccnoHanbHon
HeJo6pPOCOBECTHOCTLIO;

- He pasrnawaTb MaTepuarnbl pabovmx nccrnegoBaHuim;

- He co3faBaTb KOHPNUKTHbIE CUTyaumm Ha paboyem mecTe;

- He coBepllaTb [OEUCTBUA, KOTOpble AUCKPEeAUTUMPYIOT Mpodeccuio u
penyTaumio Konner,;

- He gonyckatb KNeBeTy W pacnpocTpaHeHue CBedEeHWW, nopoYallumx WHble
opraHusauuu n konner

3.1.3. Tpynosas pyHKLMSA

HanmeHoBaH OG6paboTka pe3ynbTaToB 3aKyMnKu 1 3aKIoYeHne YpoBeHb

e KOHTpakTa Kog |A/03.5 |(nogypoBeHb) 5
KBanudukaumm
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Mpuka3 MuHTpyaa Poccum ot 10.09.2015 N 625H
"O6 yTBepxxaeHun npodeccmoHanbHoro ctaHaapTa "CneumanucT B cdepe

[okymeHT npegoctasneH KoHcynbTaHTlnoc

3aKkynok" [ata coxpaHeHus: 18.11.2017
(3a...
lNpouncxoxaeHne 3anmMcTBOBaHO U3
P KA Opwurunan X
TPYAOBOMN OYHKLUM opurmHana
Kopn PernctpaunoHHbIn
opurMHana Homep
npodeccnoHanbHoOr

O CTaHAapTa

TpyooBble AeCTBUSA

C6op 1 aHanu3 NOCTYNMBLLNX 3asBOK

Opl’aHVISaU,I/IOHHO-TeXHVI‘-IeCKoe obecrneyeHne [OeATENbHOCTU KOMMUCCUA MO
OCYyLLECTBJIEHUIO 3aKYyINOK

O6paboTka 3aaBOK, nMpoBepka OaHKOBCKMX rapaHTWMi, OLeHKa pe3ynbTaToB U
noABefeHME UTOTOB 3aKyrnoYHOW npoLeayphbl

OcylecTBrneHre NOAroTOBKM NPOTOKOMOB 3acedaHni 3aKynoYHbIX KOMUCCUIA Ha
OCHOBaHWUWN pPELUEHWI, TMPUHATLIX 4YNeHaMn KOMUCCUM MO OCYLLECTBIEHUIO
3aKynok

My6nmMyHoe pa3mMelLeHne NoyYeHHbIX pe3ynbTaToB

HanpaBneHme HpMFﬂaUJeHMVI OnA 3aKni4YeHna KOHTPaKToB

OcyLLl,eCTBJ'IeHI/Ie NPOBEPKN HeobxogMmMom OOKyMeHTauun Anda 3akritovYeHusa
KOHTPaKTOoB

OcyuwectBneHne npoueaypbl NOAMMCAHUSA  KOHTpakTa C  MNOCTaBLUMKaMu
(nogpsiguMkamm, NCNONMHUTENSMM)

My6nmMyHoe pasmelleHne OT4ETOB, MHAOPMALMM O HEUCNOMHEHUN KOHTPaKTa, O
CaHKuMAX, 06 M3MEHEHWM UNN O PaCTOPXKEHUW KOHTPaKTa, 3a WCKIOYEHUEM
CBeZleHWI, COCTaBMSOLMNX rOCYAaPCTBEHHYIO TalHy

MogroToBka OOKYMeHTa O npuemMke pe3dynbTaToB OTAEeJIbHOro atana UcnoJiHeHua
KOHTpakKTa

OpFaHI/I3aLLI/IF| OCyLleCTBleHMA onnaTtbl NOCTaBlIEHHOro TOBapa, BbINOMHEHHOMN
paboTbl (ee pe3ynbTaToB), OKa3aHHOW YCMyrn, a TakKe OTAEeNIbHbIX 3TanoB
MCMOJIHEHNA KOHTPaKTa

Opranaau,Mﬂ OCyllecCTBNieHna ynnatbl OEHEeXHbIX CyMM 1o GaHKOBCKOM
rapaHTum B npeayCMOTPEHHbIX Cry4daax

OpFaHI/ISaLLI/IFl BO3Bparta [AeHeXHblX CcpenctB, BHECEeHHbIX B KadecTBe
obecneyeHnst UCMONMHEeHUs! 3asiBOK UM 0becneyYeHnst UCMONMHeHUs KOHTpPaKTOB

Heobxogumblie ymeHus

Mcnonb3oBaTb BbIMUCITUTENTBHYIO U NHYIO BCNoOMoOraTeribHyl0 TEXHUKY, cpeacTtBa
CBA3N U KOMMyHI/IKaLl,I/II7I

AHaﬂI/I3VIPOBaTb nocrtynuseLUne 3aABKU

OueHuBaTtb pesynbTaThl U NOABOAUTL MTOMM 3aKyNOYHOW NpoLueaypbl

CDOpMVIpOBaTb N cornacoBbiBaTb MPOTOKOJSIbI 3acenaHumn 3aKYNO4YHbIX KomMuccum
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Ha OCHOBaHWUK peLueHvu7|, NPUHATBLIX 4YJlieHaMn KOMUCCUM 1O OCYLeCTBIIEHUIO
3aKynokK

PabotaTtb B eanHOM MHOPMALMOHHONM CUCTEME

npOBepﬂTb H606XOD,VIMy}O OOKyMeHTauuo AnAa 3akimto4YeHnAa KOHTPaKToB

OcywectBnsaTb  npouenypy nognucaHuMsi  KOHTpakta C  MocTaBLLMKaMu
(mogpsgYMKkaMm, UCMOMHUTENSAMM)

CocTaBnsaTb 1 0hopMMATb OTHET, coaepXxawun nHpopmMalmo 06 MCNonHeHUn
KOHTpakTa, O COOMAEHMM MPOMEXYTOUHbIX W  OKOHYaTENbHbIX CPOKOB
WCNONHEHNs1 KOHTPAKTa, O HeHaanexallem UCNONTHEHUN KOHTpaKTa (C yka3aHnem
OONYLUEHHbIX HapyLleHUn) WM O HEWUCTNOSNIHEHUW KOHTpakTa M O CaHKUuSX,
KOTOpblE MPMMEHEHbl B CBSA3W C HapylleHWeM YCIMOBWUWA KOHTpakTa WnuM ero
HeuncnonHeHnem, o6 M3MEHEHMM UMM O PACTOPXKEHUW KOHTpaKTa B XOAE €ero
NCMNOMHEeHNs1, 06 N3MEHEHMMN KOHTPaKTa Ui O PacTOPXXEHUN KOHTpaKkTa

Ocyl.l.l,eCTBJ'IFlTb opraHu3auuto OI'IJ'IaTbI/BO3BpaTa OEeHEeXHbIX CpeacTB

OpraHusoBbiBaTb  ynnaTy AeHeXHbIX CyMM o GaHKOBCKOW rapaHTuM B
NpeayCMOTPEHHbIX CryYasx

Heobxogumble 3HaHna | TpeboBaHns 3akoHogatenbcTBa Poccuiickon ®Pegepauum u HOPMATUBHbIX
NMpPaBOBbIX aKTOB, PErYNMPYIOLLMX AeATENbHOCTb B cdhepe 3aKynok

OcHoBbI rpaxxgaHckKoro, OloKeTHOro, 3EMeJIbHOro, TPyAoBOro n
aAMNUHUCTPATUBHOIO 3aKkoHoAdaTeNbCTBa B HaCTu NpUMMEHEHUA K 3aKynkam

OcCHOBbI @aHTMMOHOMOMBLHOIO 3aKOHOAATENbLCTBA

OcHosBbl 6yxranTepC|<oro ydyeTa B HaCTu NpUMEeHEeHUA K 3aKyrnkam

OcobeHHOCTM coCcTaBneHNs 3aKynovyHOM AOKYMEHTaLmm

OcobeHHOCTU LLleHO06pa3oBaHKs Ha pbiHke (MO HanpaBneHusIM)

MeToabl onpegeneHuss M 06OCHOBaHMS HayvanbHbIX MaKCMMarnbHbIX LEH
KOHTpakTa

OcHosBbl I/IHCbOpMaTVIKM B 4HaCTu NPpUMEHEHNA K 3aKynkam

OTuka genoBoro obLieHns 1 NpaBsuna BeAEHNsI NePEroBopoB

OvcumnnvHa Tpyaa 1 BHYTPEHHWIA TPYOOBOW pacnopsaok

TpeboBaHus oxpaHbl Tpyga

Opyrve xapaktepuctukn | Heobxoammele aTUHeckne HOpMBbI:

- cobnogaTb KoHMUAEHLManbHOCTb MHpopMaLny;

- cobniogaTb 3TUKY OENOBOro 06LLEeHNS;

- 3aHuMaTb aKTMBHyl0 nosuumio B 6Gopbbe ¢ npodeccnoHanbHom
HeJo6pPOCOBECTHOCTLIO;

- He pasrnalwlatb MaTepuarnsl pabounx nccnegoBaHui;

- He co3gaBaTb KOHIIUKTHbIE CUTYyaL MK Ha paboyemM MecTe;

- He coBepluaTb [OEWCTBUIA, KOTOpble [AUCKPEAMTUPYIOT npodeccuto u
penyTaLuo KOnner;
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[okymeHT npegoctasneH KoHcynbTaHTlnoc

[ata coxpaHeHus: 18.11.2017

- HEe OonyCKatb KneBeTy W pacnpocTtpaHeHune cBedeHun, nopovauwmx WUHble

opraHun3auunmn n Kkonner

3.2. O606LeHHas TpyaoBas pyHKLMSA

HanmeHoBaH | OcyliecTBneHne 3akynok ansi rocy4apCTBEHHbIX, Kon YpoBeHb 6
ne MYHULMNANbHbBIX Y KOPNOPATUBHBIX HYX[, KBanMdukaumm
MpouncxoxaeHne

0606LLEeHHON TPyaoBON
dyHKUUK

3anmMcTBOBaHO U3

Opwurunan X
opuruHana

PernctpaumnoHHbIn
HOoMmep

npodeccnoHansHor

o cTaHaapTa

Bo3mOXHble
HanMeHOBaHMs
JOJDKHOCTEN,
npocdeccuin

CrapLumin cneumanucT no 3akyrnkam
KoHcynbTaHT no 3akynkam
PaboTHWMK KOHTPaKTHOW CIy06bl
KoHTpakTHbIN ynpasnsowmmn

TpeboBaHus kK
0bpas3oBaHuio 1
oby4eHunto

Bbicluee oGpasoBaHue - 6akanaepuat

[lononHutensHoe npodeccroHansHoe o6pa3oBaHne - NPOrpamMmmbl NOBbILLEHUS
KBanunduKauum/unm nporpammel NpodgeccroHansHo NepenoaroToBkm B cdepe

3aKynokK

TpeboBaHus K onbITy
npakTuyeckon paboThbl

He meHee Tpex neT B cdhepe 3aKkynok

Ocobble ycnosus
ponycka k pabote

[pyrne xapakrepucTumkm

JononHutenbHble XxapaKTepUCTUKU

HavmeHoBaHWe gokymeHTa Kog HanmeHoBaHve 6a3oBown rpynmbl, JOMMKHOCTM (npodeccnm)
Unn cneunansHoCcTH
OK3 2414 OueHLWMKN 1 akcnepThbl
2421 AHanUTUKM CMCTEM yNpaBrieHus 1 opraHusauum
2425 CneunanncTel OpraHoB rocyapCcTBEHHOM BNacTu
2522 CncTteMHble agMUHUCTPaTOPbI
2529 Cneunanuctbl No 6asam AaHHbIX U CeTaAM, He BXogsliue B
apyrve rpynnbl
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2611 KOpucTbl

2631 OKOHOMUCTHI

0110 Odmuepbl ENCTBUTENBHON BOEHHOW CITyXbbl
EKC - Cneuwnanuct
oKnaTP 26541 Cneunanuct

3.2.1. TpypoBas yHKUNA

CocTaBneHue nnaHoB 1 060CHOBaHME 3aKynok YpoBeHb
Kog [B/01.6 |(nogypoBeHb) 6
KBanudukaumm

HanmeHoBaH
ne

MpouncxoxaeHune 3anmcTBOBaHoO U3
o Opurunan X
TPYAOBOMN OYHKLUM opurnHana

Kopn PernctpaunoHHbIn
opuruHana Homep
npodeccunoHansHor
0 cTaHgapTa

pr,El,OBbIe nencTems OpFaHl/I3aU,I/IFI Ha cragnum nnaHnMpoBaHusA 3aKynokK KOHcyﬂbTaLlMVI C
nocTaBLUMKaMU (I'IOﬂ,pFIDHMKaMM, l/ICﬂOJ'IHI/ITeJ'IﬂMI/I) B Uendx onpepgerneHna
COCTOAHUA KOHKypeHTHOVI cpeabl Ha COOTBETCTBYKOLWNX PbIHKax TOBapoOB, pa60T,

ycnyr

OpraHu3aums obLLecTBEHHOro 06CYKAEHUS 3aKynoK

Pa3pa60TKa nraHa 3aKynok U ocyulecTtBlieHne noAaroTtoBKU N3MEHeHUN Ons
BHeECeHUA B NiaH 3aKyrnok

PasmelweHne B WHMOPMaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn "UHTepHeT",
nyébnukaumsi B MedvaTHbIX M3OaHWAX NnaHa 3akyrnok WM BHECEHHBIX B HEro
N3MEHEHUN

ObecneyeHre noarotoBku 0BOCHOBaHMSA 3akynkv npu gopmupoBaHuM nnaHa
3aKynokK

PaspaboTka nnaHa-rpacgmka M OCYLLECTBIIeHWEe TMOATOTOBKM W3MEHEeHWn ans
BHeCeHus B NnaH-rpaduk

My6nuyHoe pasmelleHne nnaHa-rpaduka, BHECEHHbIX B HETO U3MEHEHUN

OpFaHVI3aLI,I/IF| yTBEPXOEHUA NiaHa 3aKynok n nnaHa-rpachKa

OnpepgeneHne n 060CHOBaHWE HayanbHOW (MakCUMarnbHOW) LeHbl KOHTpakTa, B
TOM 4uUCle 3aKM4YaeMoro C €OUHCTBEHHbIM MOCTaBLLMKOM (MOAPSOAYMKOM,
nUcnonHuTenem)

YTouHeHVMe B pamkax OOOCHOBaHMS LEHbl KOHTpakTa U ee 06OCHOBaHWE B
n3BeLleHUsiX 06 OCYLLECTBNEHMN 3aKyMoK, MNPUIMalleHnsx K OnpeaeneHuto
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NocTaBLLMKOB (MoapsaYMKOB, UCTIONHUTENEN)

O6paboTka, hopMmnpoBaHme, XpaHEHWE AaHHbIX

Heobxogumble YMEeHUuA Mcnonb3oBaTtb BbIHUCITUTEJIbHYIO U NHYKO BCroMoraTtesibHyr0 TEXHUKY, cpeacTtBa
CBA3N U KOMMyHVIKaLlVIVI

PaboTaTb ¢ 3aKyno4Hon AOKYMeHTaumen

AHanuaupoBaTb  MOCTYNMBLUME  3aMeYaHWsi W MPeanoXeHus B Xode
obuiectBeHHOro obcyxaeHWss 3akynok u  dopmupoBatb  Heobxoaumble
OOKYMEHTHI

MNogroTasnueaTb NnaH 3aKYMoK, nnaH-rpachK, BHOCUTb B HUX N3MEHEHNA

PaboTtaTb B eanMHOM MH(pOpMaLNOHHON cucTeme

dopmnpoBaTh HavarnbHY (MakcMMarbHY0) LieHY KOHTpakTa

O6pabatbiBaTb U XpaHUTb AaHHbIE

Heobxogumble 3HaHusa | TpeboBaHusa 3akoHogdaTtenbcTBa Poccunckon Pegepaumm M HOPMAaTUBHbBIX
NpaBOBbIX aKTOB, PETYNNPYIOLLNX OEATENBHOCTL B chepe 3aKynok

OcHOBbl  rpaxpgaHckoro,  GIOKETHOTro,  3eMenbHOro,  TPYAOBOMO WU
aAMUHVCTPATUBHOIO 3aKoHOAaTeNbCTBa B YacTW NPUMEHEHUS K 3aKynKkam

OCHOBbI aHTMMOHOMOJTLHOIO 3aKOHOAATENLCTBA

OcHoBbI ByXranTepckoro y4eta B 4acTv NPUMEHEHNS K 3aKyrkam

OcobeHHOCTM cocTaBneHMS 3aKynqu0|7| OOKymMeHTauunm

OcobeHHoCTM LeHO0bpa3oBaHMA Ha pbiHKe (MO HanpaBneHUsMm)

Mopsgok  ycTaHOBMEHMs  LeHoobpasywwmx (aktopoB M BblABNEHUS
Ka4yeCTBEHHbIX XapaKTepUCTUK, BANAIOWNX HA CTOMMOCTb TOBapoB, paboT, ycnyr
(no HanpaBneHusam)

OKOHOMMYECKME OCHOBBI Ll,eH006pa3OBaHl/Iﬂ

OcHosBbl VIHCpOpMaTI/IKVI B 4aCTu NpMMeHeHUA K 3aKynkam

OCHOBbI CTAaTUCTUKM B YacTun NPUMEHEHUA K 3aKynkam

OucumnnuHa Tpyaa n BHYTPEHHUIN TPyJOBOW pacrnopsnok

TpeboBaHus oxpaHbl Tpyaa

Opyrue xapakrtepuctukm | Heobxogmmble aTU4ECKNE HOPMBI:

- cobnogaTb KoHMUAEHLManbLHOCTb MHpopMauuu;

- cobniogaTb 3TUKY OENOBOro 06LLEHNS;

- 3aHumMaTb aKTMBHyl0 nosuumio B 6Gopbbe ¢ npodeccnoHanbHon
HeJo6pPOCOBECTHOCTLIO;

- He pasrnalwlaTtb MaTepuarnsl pabounx nccrnenoBaHui;

- He co3faBaTb KOH(MNUKTHbIE CUTYaLMK Ha paboyem MecTe;

- He coBepllaTb [OEWCTBUIA, KOTOpble [AUCKPEeaMTUPYIOT npodeccuto u
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penytauunto Konner;
- HEe OJonyCckKatb KneBeTy W pacnpocTtpaHeHune cBedeHun, nopo4awmx WUHble
opraHmsauumn n Kkonner

3.2.2. TpypoBas oyHKUNA

HanmeroBaH OcyLlecTBreHne npouenyp 3akynok YpoBeHb
e Kog |B/02.6 |(nogypoBeHb) 6
KBanudukaumm
I‘IpomcxoZKp,eHme OpurnHan X 3anmcTBOBaHO 13
TPYOOBOW OYHKLMUK opurmHana
Kopn PernctpaunoHHbIn
opuruHana Homep
npodeccnoHansHor
0 cTaHgapTa
TpyaoBble AeNCTBUS Beibop cnocoba onpegeneHns noctasLimka (Mmogpaayumnka, UCNonHMTenNs )

ObecneyeHve npuBrEYEHUss Ha OCHOBE KOHTPaKTa Chneunann3npoBaHHON
opraHuMsaumMm [ans  BbINOMHEHWSI OTAENbHbIX (OYHKUMA MO  onpeaeneHuto
nocTaBLLMKa

CornacoBaHue TpeboBaHWi K 3akynaembiM 3aka3uuMKOM OTAefbHbIM BuAaMm
ToBapos, pabot, ycnyr (B TOM 4ucrne HavanbHbiM (MakCMManbHbIM) LeHam) v
(vnn) HopmaTuBHbIM 3aTpaTam Ha obecnedyeHne YHKUMIA 3akadumka U
nybnunyHoe nx pasmeLleHve

Opranaau,Mﬂ N KOHTPOJ1b pa3pa60TK|/| NMPOEKTOB KOHTPAKTOB, TUMOBbIX YCﬂOBMVI
KOHTPaKTOB

CoctaBneHve un nybnuyHoe pasmelleHne otyeta o6 obbeme 3akynok vy
Cy6'beKTOB Marnoro npegnpuHMMmartenbCtBa U couunanbHO OPUEHTUPOBAHHBLIX
HEKOMMEPYECKNX opraHu3aumn

CocTtaBneHve 0TYETHOWN OOKYMeHTaL MK

O6paboTka, hopMupoBaHmue, XpaHeHe AaHHbIX

Heobxognmblie yMeHUaA Mcnonb3oBaTb BbIMUCITUTENTBHYIO U MHYIO BCNOMOraTeribHy0 TEXHUKY, cpeacTea
CBA3N U KOMMyHI/IKaLI,I/IVI

BbiGrpaTb crnocob onpeeneHuns NocTasLLMKa (Noapaa4mnka, UCnonHUTens)

OpraHns3oBbIBaTb W KOHTPONMPOBaTb pa3paboTKy MPOEKTOB KOHTPAKTOB,
TUMOBbIX YCIOBUIA KOHTPAKTOB 3aKa34yuka

PaboTtaTtb B eanHOM MHPOPMaLMOHHOM CUCTEME

O6pabaTtbiBaTb U XpaHUTb AaHHbIE

CocTtaBnatb 1 Od)OpMﬂFlTb OTHETHYK OOKYMEeHTalUuko
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Heobxogumble 3HaHusa | TpeboBaHus 3akoHogaTenbcTBa Poccuiickon ®degepaumm U HOPMAaTMBHbIX
NpaBOBbIX aKTOB, PETYNNPYIOLLNX OEATENBHOCTb B chepe 3aKynok

OcHoBbl  rpagaHckoro,  GlO[KEeTHOro,  3eMenbHOro,  TPyOOBOrO U
aAMWHUCTPATMBHOIO 3aKOHOAATENbCTBA B YaCTU NMPUMEHEHUS K 3aKyrNKam

OcCHOBbI @aHTMMOHOMNOMBLHOIO 3aKOHOAATENbLCTBA

OcHoBbI 6yxranTepC|<oro y4yeTa B HaCTh NpMMEeHEeHUA K 3aKynkam

OcobeHHOCTM cocTaBneHNs 3aKyno4YHON AOKYMEHTaLmm

OcHoBbI I/IHCbOpMaTVIKVI B 4aCTun NpUMEeHEeHNA K 3aKyrnkam

OCHOBbI CTaTUCTUKM B YacTn NPpUMEHeHNA K 3aKynkam

PernameHTbl paGOTbI ANMEKTPOHHbLIX TOProBbIX Nyiowanok

OTuka genoBoro obLieHns u NnpaBsuna Be4eHNs1 NePEroBopoB

Mopsinok cornacoBaHusi 1 hopMMpoBaHKs TpeGoBaHWiA K 3aKkynaeMbiM ToBapam,
paboTam, ycnyram

OvcumnnuHa TpyAaa v BHYTPEHHUI TPYAOBOW pacnopsaok

TpeboBaHus oxpaHbl Tpyaa

Opyrue xapaktepuctukn | Heobxogumble aTu4eckne Hopmbl:

- cobnogaTtb KOHMAEHUNANbLHOCTbL NHbopMaLmy;

- cobnogaTb 3TUKY 4ENOoBOro 06LeHns;

- 3aHumaTb aKkTuMBHyl nosuumio B 6Gopbbe ¢ npodeccnoHanbHon
Hego6pPOCOBECTHOCTLIO;

- He pasrnawatb MaTepuarnbsl pabounx nccnegoBaHun;

- He co3gaBaTtb KOHMKTHbIE cUuTyaunn Ha paboyem mecTe;

- He coBepwaTb [JEWCTBMI, KOTOPble AWCKPEAUTUMPYIOT MNpodeccuio u
penyTauuo Konner;

- He JonyckaTb KrneBeTy W pacnpoCTpaHeHue CBedeHW, nopoyaliux WHble
opraHusaumm u konner

3.3. O606LeHHas TpygoBas pyHKUNS

HaunmeHoBaH | QkcnepTusa pe3ynbTaToB 3aKyrnok, npuemka Ko c YpoBeHb "
ne KOHTpakTa A KBanudukaumm
MpoucxoxaeHue
z . 3anmMcTBOBaHO U3
0600wweHHon Tpygoson | OpurmuHan X
opuruHana
OYHKLMK
Kopn PernctpaunoHHbIn
opuruHana Homep
npodeccroHansHor
0 CTaHgapTa
Bo3moxHble Benywiun cneuynanuct
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HanMeHOBaHMs PaboTHWMK KOHTPaKTHOW CIy6bl

,EI,OJ'I)KHOCTeVI, 3amecTutenb pykoBoauTena nogpasgeneHuna

npodpeccuin PykoBoantene nogpasgeneHuns

PykoBoauTernb KOHTPaKTHOW Cryx6bl
KOHTpaKTHbIV ynpaBnsioLLni

TpeboBaHus Kk Beicluee ob6pasoBaHue - cneynanuTeT, Maructpartypa

obpa3zoBaHuio n HononHutensHoe npogeccnoHanbHoe obpa3oBaHme - NPorpaMmbl NOBbLILLEHMWS

0by4eHuno KBanudukaumn/mnm nporpaMmMbl NpogeccnoHanbHoN NepenoaroToBkm B cdpepe
3aKynok

TpeboBaHus K ONbITY He meHee yeTbipex neT B cdepe 3aKkynok

npakTuyeckoi paboTol

Ocobble ycnosus
gonycka k pabote

[pyrve xapaKTepucTuku

JononHutenbHble XxapaKTepUCTUKN

HaunmeHoBaHve gokymeHTa Koa HaumeHoBaHue 6a30Bow rpynnbl, 4OMKHOCTU (Npodeccnm) unm
cneunanbHOCTH
OK3 1111 PykoBoauntenu defepanbHbiX 1 permoHasnbHbIX OpraHoB

3aKOHO,D,aTeJ'IbHOIZ BNnactun U nx annapartos, AenytaThbl
3aKkoHodaTernbHbIX cobpaHnn

1112 PykoBoantenu (npegcraButenu) peaepanbHbIX U
pervoHanbHbIX OPraHoB UCMOSTHUTENBHON N cyaebHON BNacTu
N X annapaTtoB

1113 PykoBoantenn opraHoB MECTHOIO camoynpasneHusi
1120 PykoBoantenn yuypexaeHui, opraHnsaumi u npeanpusatumn
1213 PykoBoantenu B obnactu onpegeneHnsi NonmMTUKA n

nnaHupoBaHNA OeATesIbHOCTU

1219 Ynpaenstwowme CbI/II:IaHCOBO-SKOHOMW—IeCKOVI "
aAMVUHUCTPaTMBHOMN AesATENLHOCTLIO, HE BXOASLME B ApYyrue
rpynnei
1221 PykoBoautenu cnyx6 no cobITy, MApKETUHTY
2411 Byxrantepsl
2414 OueHLWmKN 1 akcnepThbl
2421 AHanUTUKM CMCTEM yNpaBrieHns 1 opraHnsauum
2425 CneunanncTel OpraHoB rocygapCcTBEHHOMW BNnacTtu
2611 KOpucTbl
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2631 OKOHOMMUCTHI

0110 Odmuepbl AeNCTBUTENBHON BOEHHOW CyX06bl
EKC - PykoBoanTtenb (HayanbHWK) 060cobneHHOro (CTPYKTYpPHOro)

noapasgernieHna opraHn3aunm

- 3amecTuTenb ANpeKTopa no 3KOHoOMUKe U oMHaHCaM

- Cneunanuct

OKnAaTP 22248 3amecTuTenb HavanbHUKa ynpaeneHus eaepansHOro opraHa
ncnonHuTenbHOW BnacTu (Kpome dpegepansHoro
MUHUCTEPCTBA)

26153 PykoBoguTtens rpynnbl (YHKUMOHAMNbHOW B MPO4MX 06nacTsax
AesaTensHoOCT)

26541 Cneunanuct

3.3.1. TpynoBas yHKUNA

lMpoBepka cobnogeHnn yCrnoBuin KOHTpaKTa YpoBeHb
Kog [C/01.7 |(nogypoBeHb) 7
KBanudmkaummn

HanmeHoBaH
ne

MpouncxoxaeHune 3anmcTBOBaHoO U3
o Opurunan X
TPYAOBOMN DYHKLUM opurnHana

Kopn PernctpaunoHHbIn
opuruHana HOoMep
npodeccunoHanbHor
0 cTaHgapTa

TpWJ,OBbIe nencTBeums I'Ionyqume VIHCbOpMaLI,VIVI 0 Xxope WcnonHeHust 06s3aTenbCTB MocTaBLiMKa
(FIO,D,pﬂ}J,‘-IVIKa, VICI'IOJ'IHVITeJ'Iﬂ), B TOM 4UCJ1€ O CJIOXKHOCTAX, BO3HUKAKOLWNX MpU
NCNOJTHEHNN KOHTpaKTa

lMpoBepka Ha OOCTOBEPHOCTb MOSMYYEHHOW MHAOPMALMN O XOAE MCMOMHEHUS
0bsi3aTeNbCTB  NocTaBlMka (MOAPSAYMKA, MCMOMHUTENS), B TOM 4ucne o
CNOXHOCTSIX, BO3HUKAKOLLMX MPU UCMIONTHEHNN KOHTPAaKTa

OpFaHl/I3aLI,VIFI npouenypbl NpUEMKN OTAESbHbIX 3TAanoB UCMNOJIHEHUA KOHTPAKTa 1
co3gaHune I'Ipl/lGMO‘-IHOVI KOMUccumn

MpuBneyYeHne aKCNepToB, SKCMEPTHLIX OpraHM3aLMii K NPOBEAEHUIO SKCNEPTU3bI
NOCTaBMNEHHOro TOBapa, BbIMOMHEHHOW paboTbl UMW OKa3aHHON ycryru

B3aumopgencTtene C  nocTaBLIMKOM  (NMOAPSAYMKOM,  WUCMOSHUTENEM)  Mpwu
N3MEHEHNW, PACTOPXXEHUM KOHTpaKTa

anMeHeHI/Ie Mep OTBETCTBEHHOCTU U CcOBepLUeHnEe WHbIX DEencTemn B cny4vyae
HapyweHna noctaBlUKOM (I'IOﬂ,pFIDHVIKOM, VICI'IOJ'IHMTeJ'IeM) yCJ'IOBMVI KOHTpPakTa,
B TOM 4ucne opraHmsauua BKIKOYEHUA B peecTp Heﬂ,OGPOCOBeCTHbIX

Koncynbtantlnioc www.consultant.ru
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NOoCTaBLLUMKOB

Heobxognmelie yYMeHUaA Mcnonb3oBaTtb BbIYUCITUTENTBHYIO U MHYIKO BCNOMOraTeribHy0 TEXHUKY, cpeacTtea
CBA3N U KOMMyHMKaLlMVI

Bectun neperoBopbl, aHann3npoBaTb AaHHble O XO04€ NCNOJTHEHUA obs3aTenbCcTB

OpraHu3oBbiBaTb M MNPOBOAWUTb  MpoLeAypbl  MPUBIIEYEHUS  SKCMEpPTOB,
9KCMEPTHbIX OpraHun3auui

MpUMeHsITb Mepbl OTBETCTBEHHOCTM W COBepluaTb WHble OEWCTBUSI B Cly4ae
HapyLleHWs MOCTaBLUUKOM (MOAPSAYMKOM, UCTIONHUTENEM) YCIIOBUIA KOHTPaKTa

Heobxogumble 3HaHua | TpeboBaHus 3akoHogaTenbcTBa Poccuiickon ®degepaumm U HOPMAaTMBHbIX
NpaBOBbIX aKTOB, PETYNNPYIOLLNX OEATENBHOCTb B cdhepe 3aKynok

OcHOBbI  rpaxpgaHckoro,  OIOKETHOro,  3eMenbHOro,  TPyaoBOrO U
aAMUHVCTPATUBHOIO 3aKoHOAaTeNbCTBa B YacTW NPUMEHEHUS K 3aKynKkam

OCHOBbI aHTMMOHOMOJTLHOIO 3aKOHOAATENLCTBA

OKOHOMUYECKME OCHOBLI LiIeHO06Gpa3oBaHus

OcHoBbI 6yxranTepC|<oro y4yeTa B HaCTh NpMMEeHEHUA K 3aKynkam

OCHOBbI CTAaTUCTUKM B YacTun NPUMEHEeHUA K 3aKynkam

OcobeHHoCTM LeHO0Opa3oBaHMs Ha pbiHKe (MO HaMpaBneHUsMm)

OcoBeHHOCTM coCTaBnNeHNs 3aKynoYHON AOKYMEHTaLmm

Mopsgok  ycTaHOBMEHMS  LeHooOpasyllwmx  dakTopoB W BblSBMEHUA
Ka4yeCTBEHHbIX XapaKTepUCTUK, BANAIOWLNX HA CTOMMOCTb TOBapoB, paboT, ycnyr
(no HanpaBneHusam)

MpaBonpuMeHUTENbHAsA NpakTUka B chepe NOrMcTUKM 1 3akyrnok

MeTofonorusi npoBeAeHNUst NMPOBEpPKU (IKCMEPTU3bl) 3aKyrmoYyHOM Mpouedypbl U
[OKyMeHTaLun

I'Iopﬂp,m( COCTaBJieHnA [OOKyMeHTa B BuAe 3aKik4deHua no pesynbTartam
NnpoBEpPKU (SKCI'IepTVI3bI) 3aKynqu017| npouenypbl U JOKyMeHTauun

OcobeHHOCTM NOAroTOBKN AOKYMEHTOB AN NPETEH3NOHHOW paboThbl

OTuka genoBoro obLeHms n npasuna seaeHnA neperoBopoB

OucumnnuHa Tpyga v BHYTPEHHUIN TPYOOBOW pacrnopaaok

TpeboBaHus oxpaHbl Tpyaa

Opyrue xapakrtepuctukm | Heobxogmmble aTUYECKNE HOPMBI:

- cobnogaTb KoHMUAEHLManbHOCTb MHpopMaLny;

- cobnoaaTe 3TMKY AEMNOBOro O6LLEHWS;

- 3aHumMaTb aKTMBHyl0 nosuumio B 6Gopbbe ¢ npodeccnoHanbHon
Heno6pPOCOBECTHOCTLIO;

- He pasrnallaTtb MaTepuansl paboynx uccrnenoBaHui;
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- He co3gaBaTb KOH(IMKTHbIE CUTYaLMK Ha paboyem MecTe;

- He coBepliaTb [OEWCTBUIA, KOTOpble AWUCKPEeAUTUPYIOT npodeccuto u
penyTauuio Konner;

- He gonyckaTb KNeBeTy W pacnpocTpaHeHue CBedeHWi, Mopoyallux WHble
opraHusaumu u konner

3.3.2. TpynoBas dyHKUMA

lMpoBepka KayecTBa NpeacTaBneHHbIX TOBapoB., YpoBeHb
HavnmeHoBaH
e paboT, ycnyr Kog |C/02.7 |(nogypoBeHb) 7
KBanudukaumm
MpoucxoxgeHve 3aMMcTBOBaHO 13
P L OpwurunHan X
TPYOOBOW PYHKLUK opurnHana
Kon PerncrpaunoHHbIn
opurMHana Homep
npodeccnoHansHor
0 CTaHgapTa
TpynoBble AenNCTBUA OcyuiecTBneHne nNpOBEPKU COOTBETCTBMSA pPe3ynbTaToB, NPeayCMOTPEHHbIX

KOHTPaKTOM, YCMOBMWSIM KOHTpaKTa

OcyllecTBNeHMe MNPOBEPKM  COOTBETCTBMS  (PaKTOB M AaHHbIX  Mpu
npeaocTaBneHnm (npeobsiBNEHNM) pe3ynbLTaTos, NpeayCMOTPEHHbIX
KOHTPaKTOM, YCIIOBUSIM KOHTpaKTa

OpraHusaums npouenypbl NPUEMKN MOCTABMEHHOTO TOBapa, BbINOSIHEHHOMW
paboTbl (ee pe3ynbTaToB), OKa3aHHOM YCMAyrM W CO34aHME MPUEMOYHOWN
KOMunccummn

MpvBReYeHne CTOPOHHUX 3KCMEPTOB WMAM 3KCMEPTHbLIX OpraHusauuin Ans
3KCnepTu3bl  (MPOBEPKW) COOTBETCTBUSI  Pe3ynbTaToB, MNPELYCMOTPEHHbIX
KOHTPaKTOM, YCMOBMWSIM KOHTpaKTa

OcyuiecTBrneHne noaroToBkM MaTepuarnoB [Aniss  paccMOTpeHuss gen  ob
obxanoBaHun genctBui  (6e3gencTBusA) 3akasdvka W Ans  BbINOSIHEHUSA
NpPeTeH3NOHHON paboTbl

CocTaeneHue 1 ohopMrieHre Nno pesynsTatam NPoBepKU OKYMeHTa

Heobxoaumble yYMeHusA Mcnonb3oBaTtb BbIYUCITUTESTbHYIO U MHYKO BCNOMOraTesribHyr0 TEXHUKY, cpeacTtea
CBA3N U KOMMyHVIKaLI,I/Iﬁ

MpounsBoanTb NPOBEPKY COOTBETCTBMS (PaKTOB U OaHHbLIX NPU NpeaocTaBneHnm
(NnpeabsiBNeHUN) pesynbTaToB, NPEAYCMOTPEHHbLIX KOHTPAKTOM, YCIOBUSM
KOHTpakTa

MpuBnekatb CTOPOHHMX SKCMEPTOB MIMW  3KCNEPTHblE OpraHusaumMnm  Ans
3KCnepTu3bl  (MPOBEPKW) COOTBETCTBUSI  Pe3ynbTaToB, MNPELYCMOTPEHHbIX
KOHTPAKTOM, YCMOBUSIM KOHTpaKTa

CocTtaBnatb 1 Od)OpMﬂﬂTb Nno pesyrnbTaTaM NMpoBEPKN OOKYMEHT
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Heobxogumble 3HaHusa | TpeboBaHus 3akoHogaTenbcTBa Poccuiickon ®degepaumm U HOPMAaTMBHbIX
NpaBOBbIX aKTOB, PETYNNPYIOLLNX OEATENBHOCTb B chepe 3aKynok

OcHoBbl  rpagaHckoro,  GlO[KEeTHOro,  3eMenbHOro,  TPyOOBOrO U
aAMWHUCTPATMBHOIO 3aKOHOAATENbCTBA B YaCTU NPUMEHEHUS K 3aKymnKam

OcCHOBbI @aHTMMOHOMNOMBLHOIO 3aKOHOAATENbLCTBA

OKOHOMMYECKNE OCHOBDI Ll.eH006pa3OBaHVIﬂ

OcHOBbI ByxranTepckoro y4yeta B 4acTh NPUMEHEHNS K 3aKyrnkam

OCHOBbI CTAaTUCTUKM B 4acTu NPUMEHEHNA K 3aKyrnkam

OcoBeHHOCTM coCTaBMEeHNs 3aKyno4YHOW AOKYMeHTaunm

OcobeHHoCcTM LeHO0Opa3oBaHMs Ha pbiHKe (MO HaMpaBneHUsM)

Mopsgok  ycTtaHoBneHWs  LeHoobpasywwmx  (aktopoB ©  BbISIBNEHWSA
KayeCTBEHHbIX XapaKTepPUCTUK, BUSIOLMX HA CTOMMOCTb TOBapoB, paboT, ycnyr
(no HanpasneHnsm)

MpaBonpuMeHnTENbHasA NpakTUKa B cdepe 3aKynoYHon AeaTeNbHOCTH

MeTogonormss  npoBedeHUs  3KCMEPTWU3bl  COOTBETCTBUS  PE3YNbTaToB,
npeayCcMOTPEHHbIX KOHTPAKTOM, YCIOBUSIM KOHTPaKTa

IvcumnnvHa Tpyaa 1 BHYTPEHHWIA TPYOOBOW pacnopsaok

TpeboBaHus oxpaHbl Tpyaa

Opyrne xapaktepuctukm | Heobxoammble aTMYECKNE HOPMbI:

- cobniogaTb KOHbUAEHUNANbLHOCTb NHAopMaLmy;

- cobniogaTb 3TUKY AeNoBOro obLieHns;

- 3aHuMaTb aKkTuMBHyl0 nosuumio B 6Gopbbe ¢ npodeccnoHanbHon
HeJo6pPOCOBECTHOCTLIO;

- He pasrnawaTb MaTepuarnbl pabovmx nccrnegoBaHuim;

- He co3faBaTb KOHPNUKTHbIE CUTyaumu Ha paboyem mecTe;

- He coBepliaTb [OEUCTBUA, KOTOpble AUCKPeAUTUPYIOT npodeccuio u
penyTaumio Konner,;

- He Jonyckatb KNeBeTy W pacnpocTpaHeHue CBedEeHUW, Nopoyallumx WHble
opraHusauummu n konner

3.4. O606LeHHas TpygoBas pyHKUNS

HanmeHoBaH | KoHTponb B chepe 3akynok YpoBeHb
Kog D 8
ne KBanudukaumm
I'Ipomcxom,u,t?Hme . 3anmMcTBOBaHO U3
0600wweHHon Tpyaoson | OpurmuHan X
opuruHana
OYHKLMK
Kopn PernctpaumnoHHbIn
opurMHana HOoMeEp
npodeccroHanbHor
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O CTaHOapTa

Bo3moxHble CoBeTHUK

HavMeHOBaHWs 3amecTuTens pykoBoauTens

JOJTKHOCTEWN, PykoBogutens

npocdeccuin

TpeboBaHus Kk Bobicwee obpasoBaHue - cneynanuteT, MarucTpartypa

obpasoBaHuio 1 [ononHuTensHOe NpodeccrnoHanbHoe obpasoBaHme - NPOrpaMmbl MNOBbILLEHNS

obyueHuto KBanudpukaumm/vunm nporpammbl NpodeccroHansHon NnepenoaroToBku B cepe
3aKynok

TpeboBaHUSA K OMbITY He meHee nsaTu net B cdhepe 3akymnok, B TOM YMCIE Ha PYKOBOAALLMX

npakTuyeckon paboTbl | JOMKHOCTAX HE MeHee ABYX neT

Ocobble ycnosus

gonycka k pabote

Opyrve xapakTepuctuku | -

[ononHutenbHble XapaKTepUCTUKN

HanmeHoBaHMe gokymeHTa Koa HaunmeHoBaHne 6a30BoW rpynnbl, 4OSMKHOCTY (Mpodheccun)
Unu cneynanbHocTm

OK3 1111 PykoBoautenun dpegepanbHbIX U perMoHanbHbIX OpraHoB
3aKoHOAATeNbHOW BNacTu 1 UX annapartos, AenyTaTbl
3aKoHoAaTerbHbIX CObpaHuii

1112 Pykosogutenu (npeacrtasutenu) degepanbHbiX 1
pervoHanbHbIX OPraHoB UCMONHUTENBHOM U cyaebHon BnacTu
M nx annapaToB

1113 PykoBoantenun opraHoB MECTHOrO camoynpasneHus
1120 PykoBoauntenn yupexaeHui, opraHnsaumm n npeanpusitumn
1213 PykoBoautenu B o6ractu onpegeneHus nosnmTuku n

nnaHNpoBaHUA OEeATESIbHOCTU

1219 Ynpasnsowue prHaHCOBO-3KOHOMNYECKON U
agMUHUCTPaTUBHOW AeATeNnbHOCTLIO, HE BXOAsLme B Apyrue
rpynnbl
1221 PykoBogutenu cnyx6 no cbbiTy, MapkeTuHry
2411 Byxrantepsbl
2414 OueHLWMKN N 3KCNepThI
2421 CneumanucTbl B 0611acTv aAMUHUCTPUPOBAHNS
2425 CneumanncTbl OpraHoB rocygapCTBEHHOMW BracTyh
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2611 KOpucTbl

2631 OKOHOMMUCTbI

0110 Odmuepbl ENCTBUTENBHON BOEHHOW CITyXbbl
EKC - PykoBoantens (HayanbHWK) 060CO6NEHHOrO (CTPYKTYPHOro)

noapasgeneHna opraHn3auunmn

- 3amecTutenb AnpekTopa no 3KOHOMUKE n CbVIHaHCElM

OKnAaTP 22248 3amecTuTenb HavyanbHWKa yrnpasneHuns begepanbHOro opraHa
NCMNOMHUTENBbHOM BMNacTtu (kpome denepansHOro

MUHUCTEPCTBA)
26153 Pykosogutens rpynnbl (PYHKLMOHANbHOW B NPOYMX obnacTsx

OeaTenbHOCTH)

3.4.1. TpynoBas dyHKUmMSA

MoHUTOpPUHT B cdrepe 3aKkynokK YpoBeHb
HanmeHoBaH
e Kog [D/01.8 |(nogypoBeHb) 8
KBanudukaumm
MpoucxoxaeHune 3amMMcTBOBaHO 13
P L OpwurunHan X
TPYAOBOMN OYHKLUN opuruHana
Kon PerncrpaunoHHbIn
opuruHana Homep
npodeccuroHansHor
0 CTaHgapTa
TpynoBble AencTBusA OueHka cTeneHn OOCTUXKEHUS LEenen 3akynok

OueHka 060CHOBaHHOCTU 3aKymnokK

dopmnpoBaHMe MNPeanoXeHn no COBEPLUEHCTBOBaHWIO 3akoHOAaTenbCcTBa
Poccuiickon ®egepaunm M MHbIX HOPMaTUBHbBIX MPaBOBbLIX aKTOB O KOHTPAKTHON
cucTeme B cdpepe 3aKyrnok

Vicnonb3oBaHne eAnHON MHMOPMAaLMOHHOM CUCTEMbI U codepKallenca B Hen
MHopmMaumn

OueHka addekTBHOCTN obecneyvyeHnss rocygapCTBEHHbIX, MyHULMNANbHbIX U
KOPNOpaTUBHbIX HYX[

O(*)OpMJ'IeHI/Ie CBOAHOIo aHanmMTn4yeckoro otyeta

Heo6xo,q|/|M|=|e yMeHUaA Mcnonb3oBaTb BbIMUCITUTENTBHYIO U MHYIO BCNOMOraTeribHyo TeXHUKY, cpeacTea
CBA3N U KOMMyHI/IKaLI,I/IVI

dopmnpoBaTb MNpeasiokeHUss Mo COBEPLUEHCTBOBAHUIO 3aKoHOAaTeNnbCcTBa
Poccuickon ®egepauum M MHbIX HOPMaTUBHbBIX MPABOBbLIX aKTOB O KOHTPAaKTHON
cucTeme B cdpepe 3aKyrnok
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VMcnonb3oBatb €AvHYH0 MHEOPMALMOHHYI0 CUCTEMY W COAEPXKaLLyCs B HEN
MHopMaLnto

Heobxogumble 3HaHua | TpeboBaHua 3akoHogatenbctBa Poccunckon ®depepaumm U HOPMAaTUBHbIX
MPaBOBbIX aKTOB, PETYNMPYIOLLMX AeATENbHOCTb B cdhepe 3aKynok

OcHosBbl rpaxxgaaHcKoro, OloaKeTHOro, 3EeMeJ1bHOro, TpyaoBoOro n
aAMUHUCTPATUBHOIO 3aKoHO4aTesNbCTBa B YaCTu NPUMEHEHUA K 3aKynkam

OCHOBbI @HTMMOHOMOJTLHOIO 3aKOHOAATENbLCTBA

HOpMaTVIBHbIe npaBoBble aKTbl, pernamMeHTupywwme npon3BoaCcTBEHHO-
XO3F|I7ICTBeHHyIO n d)I/IHaHCOBO-SKOHOMVI‘-IeCKyI-O neAaATenbHOCTb opraHn3auunmn

OKOHOMMYECKME OCHOBbI W OCOBEHHOCTM LI,eHOO6pa3OBaHVIﬂ Ha pPblHKE NO
HanpaslieHUAM

AHaJ'II/I3 n MeToauMkKm OuUeHKUM cTeneHn [JOoCTUXeHUA u,ene|7| 3a|<yn0|< n ux
060CHOBaAHHOCTU

nOpH}J,OK N MEeTOAUKN OLEHKU Sd)d)eKTI/IBHOCTVI obecneyeHus rocyaapCTBEHHbIX,
MYHUUMNAanbHbIX 1 KOPNOPATUBHbIX HY>X

OcHoBbI MEHEIXKMEHTA 1 yNpaBreHus NepCoHanom

OcHoBbI 6yxranTepC|<oro y4yeTa B HaCTh NpMMEeHEeHUA K 3aKynkam

OCHOBbI CTAaTUCTUKM B YacTn NPpMMEHEeHNA K 3aKynkam

OcobeHHOCTM cocTaBneHMUs 3aKynqu0|7| AOOKymMmeHTauumn

Mopsgok  ycTtaHoBRneHWs  LeHoobpasywwmx  (aktopoB ©  BbISIBNEHWSA
Ka4yeCTBEHHbIX XapaKTepUCTUK, BANAIOLNX HA CTOMMOCTb TOBapoB, paboT, ycnyr
(no HanpaBneHusam)

lMpaBonpvMeHUTENbHaNA NpakTuka B cdrepe 3aKkyrnoyYHon AesaTernbHOCTU

I'Ipanu'la aaMUHNCTPaTUBHOIO D,OKyMeHTOO60p0Ta

KeanudvkaunoHHble TpeboBaHusA, npeabsBrsemble K cneuuanncrtam, YpOBHU
(nogypoBHW®) kBanudmkaummn

HOpMaTMBHbIe aKTbl MU NOpAAOK MnpoBeneHus aTTeCTaLI,MM/CepTVI(*)I/IKaLI,VIVI mnnn
OLEHKKN KBaJ'II/I(bVIKaLI,VIVI pa6OTHl/IKOB

MeTogonorus  npoBedeHUS  3KCMEPTU3bl  3aKymoOYHOW  mpouedypbl  U©
[OKyMeHTaumu

Mopsinok cocTaBneHWsl OOKYMEHTa B BUAE 3akMOYEHUs MO  pesynbratam
3KCMEePTM3bl 3aKyNOYHOW NpoLeaypbl U 4OKYMEHTaLUN

MeTogonorusa npoBeaeHnA OKCMNepTn3bl COOTBETCTBUA pe3ynbTaTtos,
npenycMoTpeHHbIX KOHTPakKTOM, YCITOBUAM KOHTpakTa

OTuka genoBoro obLieHns n Npasuna BegeHus NeperoBopos

OvcumnnvHa Tpyaa 1 BHYTPEeHHWIA TPYOoBOW pacnopanok
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TpeboBaHus oxpaHbl Tpyaa

Opyrue xapakrepuctukm | Heobxogmmble aTudeckne HOpMbI:

- cobniogatb KOHUAEHUMaNbHOCTbL HpOPpMaLUK;

- cobnogaTb 3TUKY OENOBOro 06LeHuns;

- 3aHuMaTb aKTMBHyW no3uumio B Oopbbe C npodeccnoHanbHom
HeJ0OpPOCOBECTHOCTHIO;

- He pasrnawaTb MaTepuarnbl pabovmx MCCnegoBaHuNg;

- He co3faBaTb KOHNUKTHbIE CUTyauMmK Ha paboyem MecTe;

- He coBepwaTtb [OEWCTBMIW, KOTOpble OUCKPeaUTUPYT npodeccuio u
penyTauuio KOnner;

- He gonyckaTb KNeBeTy M pacnpocTpaHeHWe CBeAEeHW, NopoyvallMX WHbIe
opraHmsaumm u konner

3.4.2. TpynoBas dyHKUMSA

AyauT n KOHTpOrnb B cdepe 3aKynok YpoBeHb
HanmeHoBaH YA P tPep y P
e Kog [D/02.8 |(nogypoBeHb) 8
KBanundukaumm
MpowucxoxaeHne 3anmMcTBOBaHO U3
P L OpwurunHan X
TPYAOBOM OYHKLUN opurnHana
Kon PerncrpaunoHHbIn
opurMHana Homep
npodeccnoHansHor
0 CcTaHgapTa
TpynoBble AencTeuns OcyliecTBrneHne aHanmMsa 1 OLEeHKM pe3ynbTaToB 3aKymnoK, OOCTWKEeHUs Lienen
3aKynok

OcyllecTBrneHne NPoOBEPKW, aHanu3a M OUEHKM WMHAOopMaLMU O 3aKOHHOCTW,
uenecoobpasHocTn, 006  0OOCHOBAHHOCTW, O  CBOEBPEMEHHOCTM, 0O
9PPEKTUBHOCTM M O pe3ynbTaTUBHOCTU PACXOA0B Ha 3aKyMKuU Mo NraHMpPyeMbIM
K 3aKMOYEHM0, 3aKMOYEHHbIM U UCMONTHEHHBIM KOHTpaKTaM

O6006LieHne pe3ynbTaToB  OCYLLUECTBMEHUSI  SKCMEPTHO-aHanUTUYECKOW U
NMHPOPMaLIMOHHON OeATENbHOCTH

Pa3paboTka HOpMaTMBHbLIX WNW fOKamnbHbIX akToB B cdepe 3aKynok, ux
agantaumda m nmamMeHeHne B COOTBETCTBUMN C U3MEHEeHUAMW 3aKoHOodaTernbCTBa
Poccuickon ®egepauun B chepe 3akynok

I'Iposep,eHme NMaHOBbIX MPOBEPOK B OTHOLUEHUU CY6'beKTOB KOHTpOIA npwu
OCyLUeCTBITIEHUN 3aKyMnOoK

MpoBeneHNe BHEMNMaHOBbLIX MPOBEPOK B OTHOLUEHWM CYOBEKTOB KOHTPOMS npwu
OCYLLECTBMNEHWW 3aKyMOoK

CocTtaBneHune n O(bOpMﬂeHI/Ie OT4HEeTOB MO pe3ylibTaTtaM NPoBEepPOK OKYMEHTOB

Heo6xo,q|/|M|=|e yMeHua Mcnonb3oBaTb BbIMUCITUTENTBHYIO U MHYIO BCNOMOraTesibHy0 TeEXHUKY, cpeacTea
CBA3N U KOMMyHI/IKaLI,I/IVI
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OcyLlJ,ECTBJ'IFITb aHalim3 1 OUEHKY pe3ynbTaToB 3akKynok, AOOCTUXEHUA uenemn
3aKynokK

OcyliecTBnsiTb MPOBEPKY, aHanmM3 W OueHKY WHGOPMauMn O 3aKOHHOCTW,
uenecoobpasHocTn, 06  OOOCHOBaAHHOCTW, O  CBOEBPEMEHHOCTU, 00
3(OPEKTUBHOCTU U O pe3yNbTaTUBHOCTM PacXodoB Ha 3aKynku Mo nraHupyembiM
K 3aKMOYEHMI0, 3aKIOYEHHbIM U UCMONTHEHHBIM KOHTpaKTaM

O6oblwaTte pesynbTaTbl  OCYLUECTBNEHWS  SKCMEPTHO-aHaNUTUYECKON W
WMH(POPMAaLIMOHHON AEeATENBHOCTMU

npOBO,ClVITb nnaHoBble W BHEMNJ1aHOBbIE MNPOBEPKM B OTHOLWUEHUU Cy6'beKTOB
KOHTPOJIA Npn OCYyLWECTBITIEHNN 3aKyNnOK

Heobxogumble 3HaHna | TpeboBaHns 3akoHogatenbcTBa Poccuiickon ®egepauum U HOPMATUBHbIX
NMpPaBOBbIX aKTOB, PErYNMPYIOLLMX AeATENbHOCTb B cdhepe 3aKynok

OcHoBbI rpaxxgaHCckKoro, OomxeTHoro, 3EeMeNbHOro, TpyAaoBoro n
aAMUHUCTPATUBHOIO 3aKoHo4aTesbCTBa B YaCTu NpUMEeHeHUA K 3aKynkam

OCHOBbI aHTMMOHOMOJTLHOIO 3aKOHOAATENLCTBA

3akoHogaTernbHbIe U HOpMaTMBHbIE NPaBOBbl€ aKTbl NO HanoroobnoXeHnto

OKOHOMMYECKME OCHOBbI U OCOBEHHOCTM LI,eH006pa3OBaHVIﬂ Ha pPblHKE NO
HanpaslieHUAM

OcHOBbI ByXranTepckoro y4eta B 4acTv NPUMEHEHNS K 3aKyrnkam

OCHOBbI CTAaTUCTUKM B 4acTu NPUMEHEHNA K 3aKyrnkam

OcHOBbI MEHEIXKMEHTA U YNpaBreHUs NepPCOHanom

HOpMaTMBHbIe npaBoBble aKTbl, pernaMeHTupywwme npon3BoagCcTBeHHO-
XO3FII7ICTBeHHYIO n (*)I/IHaHCOBO-SKOHOMM‘-IeCKyPO OeATeNIbHOCTb OpraHn3auunmn

Mopsgok  ycTtaHoBneHWs  LeHoobpasywwmx  (aktopoB ©  BbISIBNEHWSA
KayeCTBEHHbIX XapaKTepUCTUK, BUAIOLMX HA CTOMMOCTb TOBapoB, paboT, ycnyr
(no HanpasneHnsm)

Mopsagok NoAroToBKM UM OCHOPMITEHUSA OTYETOB, HOPMAaTUBHBLIX [OOKYMEHTOB,
BHECEHUS N3MEHEHUN

I'IpaBonpmmeHVlTeanaﬂ NnpakTuka B ccbepe 3aKynqu0|7| AeATesIbHOCTU

OcobeHHOCTM cocTaBnNeHNs 3aKynovyHON AOKYMEHTaLmm

I'Ipanma aaMUHNCTPaTUBHOIO LI,OKyMeHTOO60p0Ta

KBanudwvkaunoHHble TpeboBaHusA, npegbsBhsemMble K crneuuanucTam, ypOBHU
(nogypoBHM) kBanudmkaummn

HOpMaTMBHbIe aKTbl M NOpAAOK MnpoBeneHus aTTeCTaLI,MM/CepTVI(bVIKaLWIVI mnnn
OLEHKKN KBaJ'II/I(bVIKaLI,I/IM pa6OTHMKOB

MeTogonormss  npoBedeHUs  3KCMEpPTU3bl  3aKymoOYHOW  mpouedypbl  U©
[OKyMeHTaLmu
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Mopsidok cocTaBreHWst OOKYMEHTa B BUAE 3akOYeHUsl No  pesynbTatam
3KCMEepTU3bl 3aKyNOYHO NpoLleaypbl U AOKyMeHTaLum

MeTogonorus npoeseageHnAa OKCMNepTn3bl COOTBETCTBUA pe3ynbTaToB,
npenycMoTpeHHbIX KOHTPAaKTOM, YCITOBUAM KOHTPaKTa

OTuka genosoro obLeHNsa 1 NpaBuna BEAEHUS NePEroBopoB

[vcumnnvHa Tpyaa u BHYTPEHHUI TPYAOBOW pacropsiaoK

TpeboBaHusa oxpaHbl Tpyaa

Opyrve xapaktepuctukn | Heobxogumble aTudeckne Hopmbl:

- cobnogaTb KoHPUAEHLManNbHOCTb MHpopMauny;

- cobnogaTb 3TUKY OENOBOro 06LleHuns;

- 3aHuMaTb aKTMBHyW no3uvumio B Oopbbe C npodeccnoHanbHom
He0OpOCOBECTHOCTLIO;

- He pasrnawaTb MaTepuarnbl pabo4mx UCCnegoBaHUNg;

- He co3aaBaTb KOHNUKTHbIE CUTYyaL MK Ha paboyemM MecTe;

- He coBepwaTtb OEWCTBUN, KOTOpble AOUCKPeaUTUPYIT npodeccuio wu
penyTauuio Konner;

- He gonyckatb KMeBeTy W pacnpocTpaHeHue CBedeHMW, MOopoYalumx WHble
opraHusaumm u konner

IV. CBegeHna 06 opraHusaumsax - paspaboTumkax
npodeccnoHanbHOro craHgapTa

4.1. OTBETCTBEHHAs OpraHn3aums - paspaboTymk

®rbOY BIMO "Poccuiickaa akageMmsi HAQPOOHOro X035MCTBa M rocyaAapCTBEHHON cnyxbbl npu MpesnaeHTe
Poccuiickon ®egepauyun” (PAHXulC), ropog Mocksa

MpopekTop ApedbeB OmuTtpuii AnekcaHapoBmY

4.2. HanmeHoBaHu1s opraHM3aumni-pa3paboTynkos

1 ABTOHOMHasi HekKOMMepyYeckasi opraHusauus MexancunnnmHapHbIN akageMNn4Yeckuin LeHTp
coumanbHbIX Hayk "MIHTepueHTp", ropoa MockBa

2 Bcepoccuiicknii npodeccroHanbHbIi CO3 PabOTHUKOB ayaMTOPCKUX, OLEHOYHbIX, SKCMEPTHbLIX U
KOHCanTWUHIroBbIX opraHm3auunn, ropoq Mocksa

<1> ObLepoccuncknii knaccudmkaTop 3aHATUN.
<2> ObLepoccuicknii knaccudmkaTop BUAOB SKOHOMUYECKON AeATENBHOCTMU.

<3> EguHbIi KBanuUKaLMOHHLIN CMPaBOYHMK [OMMKHOCTENW PYKOBOAUTENEW, CneumanuctoB u Apyrux
cnyxatumx.

<4> QObLepoccunckmin knaccudukatop npodeccun paboyumx, [OJPKHOCTEN CRyKalWMX W TapUgHbIX
pas3psiaoB..
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